PUNCTUALITY PYRAMID
High standards of punctuality and attendance are expected of all pupils.  Class teachers are expected to monitor pupils’ punctuality.  Am structure has been established to help teachers deal with issues surrounding punctuality and improve consistency.

Pupils who are late during registration:

· School starts at 8.45 am

· Registration should take after Morning prayer at 9.00am

· Pupils who arrive after the prayer should be marked present but their name should be note on a late list. Class teachers should then follow the pyramid.

· Class teachers should keep a record of the number of late arrivals.

Pupils who arrive late after registration has closed

· Pupils will be recorded as late in the register by the office staff.
· Class teachers should record this late in teacher record books.

· Class teachers should then follow the punctuality pyramid.
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2 late sessions per half term = lunchtime detention





3 late sessions per term  = break-time detention





1 late per term  = verbal warning








