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Behaviour for Learning Policy

Principles:

“School policy and school life encourage mutual respect; they promote the human dignity and human rights of each person, adult and young, in the educational community.”

At St Mary’s we believe that all individuals in our community are unique and uniquely gifted by God, that we are all called to serve each other and lead each other to fulfillment, developing all our potential for good. We therefore strive to create an environment in which the human person flourishes and prospers. Discipline within our school stems from our Christian values and principles of love, care and respect for each other underpinned in our mission Statement:

With Christ at the heart of all we do, St Mary’s is a happy school where children learn and grow in the Catholic faith in a caring environment,

 taking away treasured memories and values which stay with us for life.
The purpose of the policy is to provide a clear code of conduct for all adults and children at St. Mary’s and is to be implemented regardless of sex, race or social background.

Aims & Values
We aim to create an educational community which:

· Encourages the fullest possible development of talents and personal growth to enable children able to interact with the wider community in the light of Christ’s teachings;
· Produces individuals of competence, conscience and compassion who will feel a part of the family that is St Mary’s;
· Promotes self-esteem, consideration and respect for others acknowledging their rights and responsibilities where staff and pupils respond to one another in a polite, thoughtful manner;
· Sets clear expectations for high standards of attendance, punctuality, appearance, personal organization, work and behaviour;

· Promotes the acceptance of equality, recognizing individual differences, knowledge, information, ability and needs;

· Creates an atmosphere of learning in the classroom that is inspiring, stimulating and engaging;

· Protects all adults and children and fosters an environment that is safe, caring and which creates a sense of belonging; 

· Provides support and comfort taking appropriate action when an injury or injustice has occurred to an individual by another by  providing time and space for an individual to reflect upon his/her actions and where relevant to make reparation. 

· Promotes a sense of collective ownership through leadership and development involving all members of the community working together to make learning both a worthwhile and happy experience.
In implementing our ‘Behaviour for learning policy’ it is fundamental that we fulfil our responsibilities as pupils, teachers, mealtime supervisors, teaching assistants, with regard to:

· Interacting and co operating with the wider community 

· Promoting the learning and Catholic ethos of the school

· Showing respect for the building and its equipment.

· Displaying high levels of punctuality

· Taking personal responsibility for ourselves in school

Classroom code of conduct

Pupils at St Mary’s are required to:

· Arrive on time for every lesson and registration.  Line up in alphabetical order. Enter the classroom in silence and once in settle down to work quickly;

· Listen to instructions and follow them, always asking when you are not sure about something by putting up your hand.  Do not call our or engage in cross-talk (gaining the attention of another pupil across the room to the detriment of the learning of others);

· Always have the correct books, pens, kit, clothing and other equipment needed;

· Participate with a positive attitude and always respect others’ contribution, work effort and point of view.  Do not disturb others from learning;

· Complete classwork and homework to the best of your ability while taking pride in your work;

· Courtesy is important – acknowledge a teacher when they enter the room if appropriate.  Remember to use “excuse me, please and thank you”;

· Leave the lesson in an orderly manner on the teacher’s instruction;

· Take care of your school.  Look after the environment.  No eating or drinking in class except water at the teacher’s discretion.

At St Mary’s we believe that emphasizing, encouraging and rewarding positive behaviour in school will marginalise poor behaviour.

Pupils Responsibilities:
· Treating all members of our community with respect by being polite, considerate and co-operative to everyone you meet;

· Listening carefully and following instructions that are being given;

· Behaving in a calm and orderly fashion when moving to and from school, walking quietly to the left  within the school building  between lessons; 
· Taking care of your own property, the school and the property of others;
· Keeping the school environment clean and tidy;

· Only eating and drinking in designated areas of the school and ensuring these remain clean and hygienic. 

· Maintaining a high level of attendance;

· Arriving on time for school, lessons and all other scheduled activities in school;

· Striving to do your best at all times using the talents God has given you and allowing others to do the same;
· Ensuring that you have all the necessary books and equipment required for lessons and clubs;

· Completing all classwork, homework and project work to the best of your ability;

· Keeping accurate notes in your home-school diaries;

· Wearing the school correct school uniform with pride, so that you are smartly presented and a credit to yourself, our school and your family.  Ties worn properly, top buttons done up and shirts tucked in;

· Keeping your hair tidy and not dying/colouring your hair or having elaborate haircuts and styles (using simple ribbons, bands or clips in basic school colours of yellow, blue or white);

· Jewellery should not be worn, however should you have pierced ears you are permitted to wear SIMPLE studs – please remember to remove these on days you have swimming or PE;

· Leaving valuables at home and not bring large sums of money to school.  This includes mobile phones; electronic equipment; I-pods and any belongings that are of personal value;

· Make no derogatory or offensive remarks to others, especially those of a sexist or racist nature;

· Report difficulties or problems to an appropriate member of staff.  Always attempting to seek a satisfactory resolution;

· Maintain the highest standards of behaviour and conduct on public transport and in public places;

· Never to be in possession of dangerous or illegal items;

· Take letters and other communications home and deliver them promptly and safely;

· Recognise that fulfilling our responsibilities enable us to be proud of our school.
Positive behaviour management:
Verbal praise – both private and public.

Stamps in books, smiley faces, names on whiteboards.

Stars, stickers and ‘house points’ ( linked to behaviour charts in class’ and posters outside classrooms).

Display of pupils’ work.

Specific certificates for outstanding citizenship and support of community.

Written commendations from teachers and MDA’s (Mid-day assistants), which will passed to SLT team and will be awarded formally during Key Stage assemblies.

Merit Certificates which will be passed to the Headteacher and will be presented formally during whole school and/or Key Stage assemblies (including star of the week).
Letters home acknowledging good work, behaviour and attendance.

Trophies and house points awarded during the year.

Recognition of different types of successes in assemblies and in class.

Giving effort, achievement, class, sport and RE certificates at end of term celebration within each teaching group to the pupils whose progress and 

attainment merit extra reward.  Teaching and pastoral staff to make nominations for such rewards.

√
Physical rewards through responsibilities – role models, playtime buddies, behaviour mentors, prefects, school council membership, peer mentoring, school captain and vice-captaincy.

REWARD SYSTEM ST MARY’S CATHOLIC PRIMARY SCHOOL
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SANCTIONS FOR BAD BEHAVIOUR (to be clear and progressive – step by step)

X
Classroom, code of conduct – class rules to be established in each class at the start of the year (pupils to take responsibility for such rules, writing and reviewing with staff).

X
Disapproval and verbal reprimand.

X
In extreme cases - Detentions (break time or lunchtime, or after school as appropriate, which should be agreed in advance with parents).

X
Interruption of break or lunchtime privileges – providing time to reflect on actions.

X
First warnings – ‘verbal’, name on board.. etc.

X
Behaviour books established.

X
Extra work.

X
Contact with parents by telephone, letter or home/school diary (or reading folder).

X
Parental interview.

X
Removal from a class by a member of the senior leadership team for a small number of lessons – working in another classroom.

X
Exclusion from school activities (curricular or after school clubs).

X
Withdrawal from lessons to work under supervision (with SLT staff approval).

X
Withholding of privileges such as participation in school trips or events or removal of prefect privileges/responsibilities.

X
Exclusion for a fixed period (with Headteacher’s or Deputy Headteacher’s approval).

X
Permanent exclusion (with the Headteacher’s or Deputy Headteacher’s approval)

X
Appearance before Governors’ Disciplinary Committee.

DETENTIONS:

· If a pupil is to be detained after his/her last scheduled lesson of the day, at least 24 hours notice to parents must be given.
· The school does not need parental permission to detain a pupil.

· A member of staff may require a pupil to report at the end of the day for a short period of time of up to 10 minutes, but no later than 3.40pm.  In such cases, 24 hours notice is not required.

· The date of the detention, finishing time and reason must be stated on one of the forms provided.

· Parents should countersign the form and return it as soon as possible, preferably the next day.

· The details of the detention are recorded in a file in the school office.

· Failure to attend a set detention without very good reason is regarded as a serious misdemeanor.

FIXED TERM EXCLUSION:

· Exclusion for a fixed term will be used for more serious breaches of the Code of Conduct and will be used in accordance with the Secretary of State’s guidance 2008.

· A pupil can be excluded for up to 45 days in an academic year.  However, the school must provide alternative education if a student is excluded for more than 5 days.  The school will make a referral in such cases to the Pupil Behaviour Unit at James Oglethorpe School.

· Parents will be notified in writing by the Headteacher or Deputy Headteacher.  In addition every effort will be made to contact the parent by telephone.

· If a parent disagrees with the school’s decision, written representation can be made to the Governing Body.  Details of this procedure will be included in the letter notifying the exclusion.

PERMANENT EXCLUSION:

· Permanent exclusion is normally a final step in the process of dealing with disciplinary offences when a wide range of other strategies have been tried and have failed, including the use of a Pastoral Support Plan.  It is also an acknowledgement that the school can no longer cope with the child and his/her needs.

· However, the Headteacher can in his/her judgement decide to exclude a pupil permanently for a one off offence if the nature of this offence is extremely serious and creates a serious risk to others.

· If a parent disagrees with the school’s decision, written representation can be made to the Governing Body requesting a meeting of the Disciplinary committee.

· Should the Governors’ decision find in favour of the pupil, they will recommend reinstatement. Should the Governors’ decision find in favour of the school, parents have the right of appeal.

· Details of these procedures will be included in the letter notify exclusion.

Pupil  behaviour on school business such as educational visits, sports fixtures etc. is also subject to the Code of Conduct.  Behaviour which is outside school, but not on school business, such as travelling to and from the school is also subject to the Code of Conduct.

Implementation

These aims will be achieved by:

1. Striving to implement St Mary’s School Mission Statement;

2. Acknowledging, encouraging and rewarding good work, behaviour and attendance;
3. Promoting these aims in all lessons and assemblies, times of collective worship, during religious education provision, and components of personal, social and health education and Citizenship;

4. The work of pastoral care which includes spiritual and academic leadership and guidance and support for pupils, parents and staff when things go wrong;

5. A range of sanctions to discourage poor work, behaviour and attendance;

6. Publishing and promoting a clear Code of Conduct;

7. Having a structured and effective system of pupil supervision;

8. A commitment to the school’s Health and Safety policy;

9. Encouraging as many pupils as possible to join in the wide range of activities offered (both curricular and extra-curricular), to promote a sense of ownership;

10. Providing continuous professional development for staff;

11. Regularly reviewing and evaluating policy and practice involving all staff and stakeholders of the community of St Mary’s where appropriate.

Staff Responsibilities
The staff of St Mary’s are to:

Be there for the children and for each other and:

· Are expected to achieve the aims of the school;

· Set and model expectations of high standards of work, behaviour, attendance, appearance and personal organization and to monitor those standards;

· Provide a safe environment for those in our duty of care including pupil supervision as appropriate;
· Take responsibility for managing behaviour in a positive way – relating negative behaviour to positive outcomes;
· Follow the school guidance on physical contact, restraint and conduct with pupils;

· Follow Child Protection Procedures and the whistle blowing policy as necessary;

· Be aware of and implement all school policies, but with particular awareness of ‘Code of conduct’ and ‘Discipline policy’ with further awareness of ‘Bullying’, ‘Helping Strategies in the Classroom (Prevention of Problematic Behaviours)’, ‘Implementing discipline’ ‘Use of force to control/ restrain pupils’
· Develop good working relationships with pupils and colleagues;

· Endeavour to provide and monitor learning experiences which are inspiring, stimulating and engaging for pupils of all levels of ability;

· Set and mark appropriate classwork and homework, record assessments in teacher record books as agreed in school, set targets and provide feedback to pupils including monitoring good and bad behaviour and support provided;

· Provide classroom displays that reflect the quality and range of pupil work, that engage and stimulate learning and reward effort (include 3D and interactive displays and ensure that displays and class are clean, tidy and inviting for the pupils);

· Insist pupil planners are used to record homework;

· Provide positive encouragement;

· Offer guidance on how to behave well;

· Give support to individuals when things go wrong;

· Ensure that parents and pupils know expectations regarding equipment and clothing;

· Respond appropriately to parental or pupil concerns;

· Seek to keep yourself, parents and pupils informed of school policies and changes to them – informally through end of day meetings and formally to address issues;

· Hold annual parents’ evening and open evening and produce annual reports on pupil progress successes and shortfalls and attendance;
· Know chain of referral (pyramid) and use appropriately – Deputy Headteacher and Headteacher to be utilised in only the most serious breaches of behaviour.

The parents of the children of St Mary’s school are to:

· Be supportive of the school aims;

· Be supportive of the school code of conduct and support the school if sanctions become necessary;

· Establish and maintain positive relationships with the staff of  St Mary’s;

· Be supportive of the school dress and appearance codes in relation to their chidren;

· Help their children to maintain high standards of punctuality and attendance;

· Inform the school of the child/ren/s absence from school and explain reason;

· Request in writing any time off required during term time, knowing that permission is at the discretion of the Headteacher;

· Show an active interest in the work and progress of their child/ren;

· Endeavour to support the level of homework required and provide the right conditions for completion of this work;

· Read all correspondence from the school and respond promptly where necessary;

· Attend the annual parent’s evening and open evening and any special meetings when invited;

· Encourage their child/ren to achieve high standards in all aspects of school life;

· Encourage their child/ren to respect the environment of the school and local community;

· Check and sign their child/ren’s homework diary (and/or reading record) every week.

The governor’s are to:
· Support the Headteacher in maintaining high standards of discipline, personal appearance and attendance within the whole school community;

· Meet with parents and pupils where appropriate to discuss behavioural issues;

· Assist with any review of the Code of Conduct and, where appropriate serve on the Disciplinary Committee.

Procedures for governors with complaints/ concerns:

· If a governor hears a complaint or a concern… they should bring such concerns to the attention of the Headteacher, who will inform the Chair of Governors as necessary

· If a governor has a concern regarding any of their roles or responsibilities, they should consider the following options (not necessarily in order of priority):

1. Governing body support unit (GBSU)

2. GILL (governors on-line training links)

3. Chair of governors

4. Headteacher

· If a governor is also a parent of a child in the school, they should refer to the guidance in the published complaints procedures for parents document – available in the school office, or online at www.stmarysva.net 

We should stress that:

√
The school’s main efforts are focused on encouraging good behaviour as set out


above.

√
The vast majority of our students behave excellently all the time.
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APPENDIX 1 – DISCIPLINE REFERRAL CHAIN

Staff members are responsible for their own classroom discipline.  They may discuss problems with any colleague as they feel appropriate, academic or pastoral.  The following diagram outlines the normal route and roles for referral about discipline issues.

	ACTION BY STAFF IN CLASS

	Category D incidents
	Action
	Recording

	Initial Incident
	Individual Staff Member Response
	Recording

	1. Breaching the dress or appearance code.
	A range of sanctions should be used including: reprimand, written imposition, community service (e.g. litter picking, tidying books etc.)  (e.g. litter picking, tidying books etc.) or detention.  Jewellery will be confiscated and placed in an envelope with the pupil’s name, the time and date and passed to a member of the SLT.
	A referral form for persistent infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator

	2. Not doing homework
	A range of sanctions should be used including: reprimand, written imposition, community service (e.g. litter picking, tidying books etc.)  or detention (this may include time spent outside the Headteacher’s office).  
	A referral form for persistent infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator

	3. Repeatedly talking in class
	A range of sanctions should be used including: reprimand, written imposition, community service (e.g. litter picking, tidying books etc.)  or detention (this may include time spent outside the Headteacher’s office).  .  
	A referral form for persistent infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator

	4. Being in the corridor or building without adult supervision (mainly break/ lunchtimes)
	A range of sanctions should be used including: reprimand, written imposition, community service (e.g. litter picking, tidying books etc.)  or detention.
	A referral form for persistent infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator



	5. Preventing other pupils from learning
	A range of sanctions should be used including: reprimand, written imposition, community service (e.g. litter picking, tidying books etc.)  or detention.
	A referral form for persistent infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator

	6. Moving around the classroom when permission should be sought
	A range of sanctions should be used including: reprimand, written imposition, community service (e.g. litter picking, tidying books etc.)  or detention.
	A referral form for persistent infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator

	7. Not bringing correct books/equipment to lessons
	A range of sanctions should be used including: reprimand, written imposition, community service (e.g. litter picking, tidying books etc.)  or detention.
	A referral form for persistent infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator

	8. Possessions (without authority) of a mobile phone, electronic sound equipment or other items that are forbidden.
	Confiscation and placement in an envelope with the pupil’s name, the time and date and passed to a member of the SLT.
	A referral form for persistent infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator

	9. Dropping litter
	A range of sanctions should be used including: reprimand, written imposition, community service (e.g. litter picking, tidying books etc.)  or detention.
	A referral form for persistent infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator

	10. Being out of bounds on the school premises
	A range of sanctions should be used including: reprimand, written imposition, community service (e.g. litter picking, tidying books etc.)  or detention.
	A referral form for persistent infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator

	11. Making derogatory comments to another pupil including ridicule or name calling
	A range of sanctions should be used including: reprimand, written imposition, community service (e.g. litter picking, tidying books etc.)  or detention.
	A referral form for persistent infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator

	12. Arriving late to a lesson
	A range of sanctions should be used including: reprimand, written imposition, community service (e.g. litter picking, tidying books etc.)  or detention.
	A referral form for persistent infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator

	13. Minor confrontation towards another pupil
	A range of sanctions should be used including: reprimand, written imposition, community service (e.g. litter picking, tidying books etc.)  or detention.
	A referral form for persistent infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator


	ACTION BY STAFF IN CLASS

	Category C Incidents
	Action; Detention is the most appropriate sanction for this category
	Recording

	1. Persistently late to school or lessons
	Following the pyramid system of sanctions
	If a child requires a detention, parents will be informed by phone and provision agreed verbally.  The child must be signed for upon collection from school to authorise such action.

	2. Refusal to obey and arguing with a staff member’s requests
	Following the pyramid system of sanctions
	If a child requires a detention, parents will be informed by phone and provision agreed verbally.  The child must be signed for upon collection from school to authorise such action.

	3. Verbal abuse of another pupil.
	Following the pyramid system of sanctions
	If a child requires a detention, parents will be informed by phone and provision agreed verbally.  The child must be signed for upon collection from school to authorise such action.

	4. Insolent attitude towards staff member.
	Following the pyramid system of sanctions
	If a child requires a detention, parents will be informed by phone and provision agreed verbally.  The child must be signed for upon collection from school to authorise such action.

	5. More serious disruptive behaviour.
	Following the pyramid system of sanctions
	If a child requires a detention, parents will be informed by phone and provision agreed verbally.  The child must be signed for upon collection from school to authorise such action.

	6. Disorderly behaviour in school corridors
	Following the pyramid system of sanctions
	If a child requires a detention, parents will be informed by phone and provision agreed verbally.  The child must be signed for upon collection from school to authorise such action.

	7. Damage to school property/ equipment
	Following the pyramid system of sanctions
	If a child requires a detention, parents will be informed by phone and provision agreed verbally.  The child must be signed for upon collection from school to authorise such action.

	8. Failing to attend a detention.
	Following the pyramid system of sanctions
	If a child requires a detention, parents will be informed by phone and provision agreed verbally.  The child must be signed for upon collection from school to authorise such action.

	9. Persistently breaching the school dress code.
	Following the pyramid system of sanctions
	If a child requires a detention, parents will be informed by phone and provision agreed verbally.  The child must be signed for upon collection from school to authorise such action.

	10. Being out of bounds within the school and/or grounds.
	Following the pyramid system of sanctions
	If a child requires a detention, parents will be informed by phone and provision agreed verbally.  The child must be signed for upon collection from school to authorise such action.


	ACTION BY STAFF IN CLASS 

	Category B incidents
	Action; to be immediate
	Recording

	1. Fighting or physical confrontation.
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.

	2. Serious intimidation of another pupil or adult.
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.

	3. Verbal abuse or offensive comments made to any member of staff.
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.

	4. Serious abuse/damage to school property, e.g. graffiti, wanton vandalism – this includes misappropriate use of toilet facilities…
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.



	5. Theft
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.

	6. Disciplinary abuse (racial, sexual, physical, mental).
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.

	7. Abuse of internet e.g. viewing, accessing or downloading any inappropriate material from the internet including racist, homophobic, sexist or other inappropriate images or text, cyber bullying or threatening behaviour towards another pupil or member of staff.
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.

	8. Using a mobile phone without authority
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.

	9. Taking or being in possession of inappropriate materials from Internet or documents appropriate to age and experience
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.



	10. Serious disorderly conduct in the classroom e.g. dangerous behaviour, preventing the teacher from teaching and preventing learning from taking place
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.

	11. Possession of a weapon or other dangerous items (e.g. a firework) on school premises
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.

	12. Failing to attend a detention as set by any member of the Senior Leadership team
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.

	13. Truanting
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.

	14. Leaving the school site without permission
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.

	15. Failing to carry out an instruction from a Senior Leadership member of staff
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.

	16. Selling items within school without permission of the school (e.g. PFA or School charity sales must be agreed prior to sales made)
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware.


Staff on the playground – e.g. covering playground duties or Midday staff…
	ACTION BY STAFF ON THE PLAYGROUND

	Category E incidents
	Action; immediate
	Recording

	1. Failure to respond to a request to line up, stand still; wait quietly etc. (Where a pupil may have mis-heard – allow for benefit of doubt).
	Pupil asked to explain behaviour. Pupil asked to ‘stand out’ for fixed period of time. Pupil to be aware of length of time to stand out and an apology should be expected and given.
	None required

	2. Minor incident in play – trips, inoffensive name calling as part of play, which can be misconstrued.
	Children to be provided time to report incidents to adult on duty, on an individual basis – either an apology provided from each child involved, and/or time for ‘standing out’ and reflection on behaviour.
	None required

	Category D incidents
	Action; as above then…
	

	1. Repeatedly talking in line, or when walking around the school when requested to walk quietly and sensibly. Not standing still, or not lining up when the bell is rung.
	A range of sanctions should be used including: reprimand, time out from play to reflect, community service (e.g. litter picking, tidying books etc.)  – tidying playground etc. or detention from play (this may include time spent outside the Headteacher’s office).  
	A referral form for PERSISTENT infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator to decide on next course of action.

	2. Minor confrontation towards another pupil
	A range of sanctions should be used including: reprimand, time out from play to reflect, community service (e.g. litter picking, tidying books etc.)  – tidying playground etc. or detention from play (this may include time spent outside the Headteacher’s office).
	A referral form for PERSISTENT infringements should be used.  This goes to the next senior member of staff who passes it to the Key Stage coordinator to decide on next course of action.


	Category B incidents
	Action; to be immediate
	Recording

	1. Fighting or physical confrontation.
	Inform a member of staff ensuring the senior leader (key stage coordinator) is aware to consult with the Deputy Headteacher Use of a range of sanctions will be expected including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware by either the class teacher or SLT member.

	2. Serious intimidation of another pupil.
	Inform a member of staff ensuring the senior leader (key stage coordinator) is aware to consult with the Deputy Headteacher Use of a range of sanctions will be expected including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware by either the class teacher or SLT member.

	3. Verbal abuse or offensive comments made to any member of staff.
	Inform a member of staff ensuring the senior leader (key stage coordinator) is aware to consult with the Deputy Headteacher Use of a range of sanctions will be expected including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware by either the class teacher or SLT member.

	4. Serious abuse/damage to school property, e.g. graffiti, wanton vandalism – this includes misappropriate use of toilet facilities…
	Inform a member of staff ensuring the senior leader (key stage coordinator) is aware to consult with the Deputy Headteacher Use of a range of sanctions will be expected including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware by either the class teacher or SLT member.

	5. Theft
	Inform a member of staff ensuring the senior leader (key stage coordinator) is aware to consult with the Deputy Headteacher Use of a range of sanctions will be expected including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware by either the class teacher or SLT member.

	6. Disciplinary abuse (racial, sexual, physical, mental).
	Inform a member of staff ensuring the senior leader (key stage coordinator) is aware to consult with the Deputy Headteacher Use of a range of sanctions will be expected including: detention, internal exclusion or external exclusion
	A referral form to be used and the pupil sent to the school office awaiting discipline.

All children to record independent details of incident and parents to be made aware by an SLT member, Deputy Headteacher or Headteacher.

	Category A incidents
	Action to be immediate as outlined below
	Recording – procedures as outlined below


NOTE: It is essential when on playground duty to remain vigilant, on your feet and engaged with the pupils (not other adults) in conversation and play.

In all instances, allow the children to have an opportunity to explain their version of the incident one to one with an adult,

Mid-day assistants, as with all staff, are expected to model good behaviour and provide a high level of expectation in terms of conduct.
To avoid incidents escalating, intervene early, better still – play with the children and provide positive role models at all times.  
	ACTION BY SENIOR LEADERSHIP TEAM MEMBER /  DEPUTY HEADTEACHER / HEADTEACHER

	Category A incidents
	Action; to be immediate
	Recording

	1. Serious physical assault on a Staff Member or pupil with the intention to harm.
	Pupil to be sent to the school office.  Details to be gathered by the Key Stage coordinator and passed to the Deputy Headteacher, who will brief the Headteacher.
Sanctions to include a fixed term exclusion of specific length or permanent exclusion.
	A referral form should be used.  Exclusion carried out by the Headteacher, family informed.  Possible communication with the Local Authority (behaviour unit or other department responsible for pupil welfare), social services or police authorities if warranted.

	2. Intimidation or threat to a member of staff
	Pupil to be sent to the school office.  Details to be gathered by the Key Stage coordinator and passed to the Deputy Headteacher, who will brief the Headteacher.

Sanctions to include a fixed term exclusion of specific length or permanent exclusion.
	A referral form should be used.  Exclusion carried out by the Headteacher, family informed.  Possible communication with the Local Authority (behaviour unit or other department responsible for pupil welfare), social services or police authorities if warranted.

	3. Possession or use of illegal substances (e.g. glues used for sniffing)
	Pupil to be sent to the school office.  Details to be gathered by the Key Stage coordinator and passed to the Deputy Headteacher, who will brief the Headteacher.

Sanctions to include a fixed term exclusion of specific length or permanent exclusion.
	A referral form should be used.  Exclusion carried out by the Headteacher, family informed.  Possible communication with the Local Authority (behaviour unit or other department responsible for pupil welfare), social services or police authorities if warranted.

	4. Supplying or selling illegal objects or substances – as above item 3.
	Pupil to be sent to the school office.  Details to be gathered by the Key Stage coordinator and passed to the Deputy Headteacher, who will brief the Headteacher.

Sanctions to include a fixed term exclusion of specific length or permanent exclusion. Headteacher to inform Governors
	A referral form should be used.  Exclusion carried out by the Headteacher, family informed.  Possible communication with the Local Authority (behaviour unit or other department responsible for pupil welfare), social services or police authorities if warranted.

	5. Possession or use of weapons, illegal substances or dangerous objects (knives, fireworks etc.)
	Headteacher to be informed – Headteacher to inform Governors.  Permanent exclusion.  In the interim the student will be referred to the Behaviour support unit for further educational support.
	A referral form should be used.  Exclusion carried out by the Headteacher, family informed.  Governors immediately informed.  Police informed in accordance of Offensive Weapons Act 2006. Communication with the Local Authority (behaviour unit and other departments responsible for pupil welfare), social services to be notified.

	6. Possession or use of imitation firearms.
	Headteacher to be informed – Headteacher to inform Governors.  Permanent exclusion.  In the interim the student will be referred to the Behaviour support unit for further educational support.
	A referral form should be used.  Exclusion carried out by the Headteacher, family informed.  Governors immediately informed.  Police informed in accordance of Offensive Weapons Act 2006. Communication with the Local Authority (behaviour unit and other departments responsible for pupil welfare), Social Services to be notified.

	7. Sexualised behaviour towards any member of staff or another pupil
	The Senior leader (key stage coordinator) in consultation with the Deputy Headteacher, will use a range of sanctions including: detention, internal exclusion or external exclusion
	A referral form should be used.  Exclusion carried out by the Headteacher, family informed.  Governors immediately informed.  Police informed in accordance of Offensive Weapons Act 2006. Communication with the Local Authority (behaviour unit and other departments responsible for pupil welfare), Social Services to be notified.

	8. Additionally, in accordance with DFE (Department for Education) advice, pupils can be permanently excluded for a first or ‘one off’ offence for the following:
1. Serious act or threatened violence against another pupil or member of staff,

2. Sexual abuse or assault,

3. Carrying an offensive weapon


	ATTENTION IS DRAWN TO THE FACT THAT THE HEADTEACHER HAS THE RIGHT TO PERMANENTLY EXCLUDE A STUDENT FO ANY ONE OFF OFFENCE OF A SERIOUS NATURE


* Staff: Teaching staff, support staff, supply and visiting staff, mid-day staff, administrative staff and school keeping team.
APPENDIX 2 – Individual Pupil Record Sheet

	Individual Record Sheet



	Name:
	D.O.B:
	Year Group:

	Class:
	Teacher:
	Year:

	Date:
	Incident
	Action

	
	
	


Appendix 3

SCHOOL ROUTINES

TIME KEEPING

(Clarification of school day needed for all!!)

Teachers are on duty for pupils
8.45 a.m. – 12.00 p.m.





           
1.20 p.m. –  3.45 p.m.

BREAK TIMES
INFANT   10.10 a.m.. – 10.30 a.m.
2.30 p.m. – 2.40 p.m.




JUNIOR   10.40 a.m. – 11.00 a.m.

It is important to be on time.  Problems arise for the teacher on duty when members of staff are late.


In the front playground especially it is very difficult for one voice to make itself heard.  Silence and discipline throughout will only be achieved if everyone is there on time and committed to achieving and maintaining the discipline we want i.e.

1. Children stand in silence on first bell.

2. Children walk quietly to their lines on second bell.

ROUTINE TO BE ADOPTED 

Bell is rung in school at 8.45 a.m.  All children to wait in front playground until members of staff direct them into school – INFANTS first followed by JUNIORS.

Before 8.45 a.m. children should go to church!  Children leave sandwich boxes in lunch box shed as they pass.

Children should not be in school buildings or outside classrooms before the bell goes (except for any pre school classes being held e.g. orchestra, First Aid etc.)

WET MORNINGS – teachers to be in classrooms by 8.45 a.m. please, to receive children there.

INFANT ROUTINE – PLAYTIMES Staff rota in use for playground duty


a.m.
10.10 – 10.30 

p.m.
2.30 – 2.40

Member of staff on duty sends a child to the staffroom to let teachers know the whistle is about to be blown, signalling the end of playtime.  When staff arrive in the playground, member of staff on duty blows the whistle.  All children are to stand still in silence.  The classes will then be called one by one to line up quietly.

WET PLAYTIMES – member of staff on duty supervises the children.

Classrooms assistants remain in class to supervise children in Reception years.

JUNIOR ROUTINE – BREAKTIME Staff rota in operation – one lower and one upper Junior member of staff 10.40 – 11.00 a.m.

Bell ringer asks permission of teacher on duty to leave playground at 10.55 a.m.  He/she reports to staffroom – timing himself/herself by clock outside Head teacher’s room.  At 10.58 a.m. he/she informs teachers and rings bell.  Teachers accompany child to appropriate playground.  First bell is rung when teachers are present.  They may need to place themselves strategically around the playground to assist the member of staff on duty.  Children stop and stand in silence.  Duty teacher indicates when second bell should be rung.  Children walk quietly to their line and should be able to move off to classroom promptly.

Whether to walk at the front or the back of the class line is a decision for the teacher.  Vigilance is required.  We cannot assume that because the first three children beside us are walking quietly, the last three are!

Remember classes should line up in register order, not boys/girls.  When weather is dry the field may be used at the discretion of teacher on duty.

LOWER JUNIORS  - Tuesday, Thursday, Friday.

UPPER JUNIORS – Monday, Wednesday.

If field is to be used regulation footballs are allowed.  When all classes are on playground NO footballs

WET DAYS – Lower Junior duty teacher to supervise classes in lower school with help of prefects from Year 6 – two per class.

Upper school – to be supervised by upper Junior duty teacher.

Children should ask to go to the toilet, but when they are in the classrooms, they must be seated and be gainfully occupied.

INFANT ROUTINE – LUNCH TIMES R, Y1 AND Y2

RECEPTION – all children are taken to the dinner hall by their class teacher.

11.50 – 12.00 noon sandwich children collect lunch boxes and go into the dinner hall.

12.00 noon children having cafeteria lunch to front playground and wait until called by mid-day assistant to go into dinner.

At the end of the lunch break R, Y1 and Y2 children are taken to class by a mid-day assistant.  Y4 children are collected from back playground by the class teacher.

WET DAYS – Infant children may watch a video in the school hall/Reception area/classrooms.

JUNIOR ROUTINE – LUNCH TIMES When the bell goes at 12 noon, children are dismissed from class and go to the back playground.  Mid-day assistants tell the children when to go to the dinner hall for their meal – after which the children go to the front playground.  1.18 p.m. bell to ring outside staffroom.  1.20 p.m. on front and back playground.  Member of staff on morning duty to instruct bell-ringer.  Children to line up quietly and, when collected by the class teacher, walk on the left side back to class.  Y5 and Y6 children to be collected from the playground, Y3 + Y4 children from the back.  

WET DAYS children supervised in class by mid-day assistants.  Games, drawing paper and “wet playtime” activity sheets to be used.

END OF THE DAY (3.20 p.m. bell)  Infant children should be taken by their teacher to the front playground to be collected by their parents/carer.  At 3.30 p.m. Junior children should be taken by their teacher to the front playground to be collected by their parents/carer.   If not collected children are brought to sit outside the school office and supervised by the office staff until 3.45 p.m.

MOVEMENT at the end of school day needs to be carefully monitored – again ensure you have all your class with you all the time – no drinks at drinking fountains after bell has gone (applies at break times too!)

BELL – 3.20 P.M. – Ten minutes to clear up, ready to leave at 3.30 p.m

Please accompany your class to front playground.

Classroom assistants will cover staff on duty for toilet break etc.

PUNCTUALITY PYRAMID
High standards of punctuality and attendance are expected of all pupils.  Class teachers are expected to monitor pupils’ punctuality.  A structure has been established to help teachers deal with issues surrounding punctuality and improve consistency.

Pupils who are late during registration:

· School starts at 8.45 am

· Registration should take after Morning prayer at 9.00am

· Pupils who arrive after the prayer should report to the school office and be ‘signed in’ by parents, in order to receive an attendance mark. 

· Class teachers will be made aware of persistent late arrivals and should then follow the pyramid information below.

Pupils who arrive late after registration has closed

· Pupils will be recorded as late in the register by the office staff.

· Class teachers should record this late in teacher record books.

· Class teachers should then follow the punctuality pyramid.
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APPENDIX 4
We believe that bullying is any behaviour that intimidates or worries another person.  Bullying is not easy to define: it can involve hitting or kicking, threats, teasing and taunting.  The effects on the victim are important.  Anybody can be the victim of bullying: all it takes is to be in the wrong place at the wrong time.  A common justification for bullying is that the victim is different in some way i.e.

· colour of skin

· has a disability

· wears different clothes

· has a different belief

· lives in a particular area

· has individual mannerisms

however, some victims never know why they are being bullied: some bullies don’t know why they are bullying.

However, once any such behaviour (or accusation of it) is known about, it should be addressed by all concerned and steps taken to:

a) determine what is exactly happening

b) attempt to reconcile differences

c) attempt to teach acceptable behaviours

d) to monitor the individual(s) concerned.

Where a consistent pattern of anti-social, bullying behaviour is observed and all common strategies prove to no avail, then parents will be informed and their help requested.

Where necessary, the SEN advisor and school psychologist will be requested to observe and to advise.  This can be on both an informal and formal basis, depending upon the individual case.

It is important, with young children, to present a clear model of socially acceptable behaviour.  In this regard, the general tenor of school life, acceptable behaviour and the way in which we treat each other and the children in our care, is crucial.  In dealing with cases of “bullying” it is important that we take care not to become bullies ourselves in trying to resolve situations and that we are sensitive to the issue of labelling.  Separating the behaviour from the person is crucial to any solution to the problem.

In serious cases of “bullying” where all else has failed, exclusion from school will be considered.

PREVENTION

1. EXAMPLE…………adults who bully teach children to bully.  This is a sensitive area but needs serious thought about how we deal with conflict ourselves, how we deal with anti-social behaviour – name calling, sneering, physical assaults etc.

2. TALKING…………the crucial aspect of dealing with bullying is to talk about it; to get the individuals concerned to talk about it; to talk about it in assemblies, lessons, whenever occasion arises.  In school it forms part of the regular programme of assemblies, our RE programme and our EPR programme and Peer mediation provision.  The issue may also be dealt with in aspects of English and Drama.  On occasion, we have visiting theatre groups dealing specifically with the issue.

Talking about it is the most effective way to stop bullying.

3. RECORDING……keeping clear records of incidents that occur with individuals about whom we are concerned.  With very young children this can be very difficult.  It is important to get at the truth about what has happened…………why it has happened.  It is important with all children to recognise that there may be more to their story than meets the eye.  Incidents need investigating and monitoring.  A child who feels bullied may not in fact be being bullied………but the fact that they feel that they are being bullied needs to be addressed.  School is only one area of the children’s lives and there may be issues outside school that contribute to a child’s feelings of being a victim.  Contact with the parents of all concerned can be crucial.  This is particularly relevant when the bullying is out of character.

WHAT HAPPENS IF WE SUSPECT BULLYING?

In general it is essential to be watchful and to observe the social relationships between pupils in the class. 

 Where incidents are reported, follow them up to a satisfactory conclusion – reconcile the differences, get the issue out in the open by talking about it with those concerned.  

Where you are seriously concerned, inform the deputy headteacher or headteacher and the parents.  Be careful to avoid apportioning blame or labelling.

Involve all ancillary staff in the “watching” exercise.

Keep records of all incidents.

If required, call in the advisory staff available to the school.

**NB It is easy to dismiss the stories of children who are always “telling tales” or are inclined to “whine”.  Such children may indeed picture themselves as victims (sometimes when there are not “bullies”!) and need help to see themselves in a different perspective.

Strategies found useful are:

· getting those involved to talk about it:

· having a daily report:

· looking at the positive aspect of relationships and trying to build on them;

· creating situations that can be closely managed, wherein those concerned have to solve relationship problems – group work, drama, peer mediation etc:

· giving children a strategy by which they can extricate themselves from situations in which they are uncomfortable (Kidscape/Say No/Smile and ignore/Walkaway):

· allocating a member of staff who is available to the children, to listen and try to resolve problems.

WHATEVER HAPPENS…..IT MUST BE CLEAR TO CHILDREN IN OUR SCHOOL THAT BULLYING WILL NOT BE TOLERATED.

If you come across bullying….

do…remain calm; you are in charge.  Reacting emotionally may add to the bully’s fun and give the bully control of the situation.

do…take the incident or report seriously

do…take action as quickly as possible

do…think hard about whether your action needs to be private or public; who are the pupils involved?

do…reassure the victim(s), don’t make them feel inadequate or foolish

do…offer help, advice and support for the victim(s)

do…make it plain to the bully that you disapprove

do…encourage the bully to see the victim’s point of view

do…punish the bully if you have to, but be very careful how you do this.  Reacting aggressively or punitively gives the message that it’s alright to bully if you have the power

do…explain the punishment clearly and why it is being given (e.g. telling-off, time-out, putting on report, written accounts/apologies/explanations/withdrawal of privileges).

Involving others:

do…involve senior staff or other appropriate persons (peer mediators) 

do…inform colleagues where their vigilance can be helpful

do…let parents know that you are trying to deal with it and that incidents will not linger on or be held against anyone

do… make sure that the incident doesn’t live on through reminders from you – it is important to move forward 

do…try to think ahead to prevent a recurrence of the incident(s), (if you uncover the trigger factor)

If you have to deal with bullying there are some things that you should avoid:

· don’t’ be over-protective and refuse to allow the victim to help him/herself

· don’t assume that the bully is bad through and through; try to look objectively at the behaviour with the bully

· don’t keep the whole incident a secret because you have dealt with it

· don’t try to hide the incident(s) from the parents of either the victim or the bully

· don’t call in the parents without having a constructive plan to offer either side

· don’t get into a situation where you are being bullied yourself:  your role is to protect all the children involved and to find a solution.

There are resources in school to help in tackling problems with bullying – including publications from SCFRE, DCSF and The CSV Education NPM Anti Bullying Team, available in the SEN room.  Please use them.

APPENDIX 5 – School Uniform

ALL pupils must wear the St Mary’s Catholic Primary School Uniform and PE/Games kit on school days, special functions and representative events of the school.  A high standard of personal appearance and cleanliness is expected.  Items are specified on the lists below:

Jewellery should not be worn. Exceptions to this are small discrete studs (in ears only – not to be worn on days when sport/swimming is timetabled). Badges should not be worn with the exception of those officially authorized – prefects, captains etc and walk to school badges (birthday badges are acceptable on the pupil’s day of birth).

Hair should be conventionally cut, well groomed, neither too long, nor too short.  Hair should be natural in colour and style: hair additives, fashion styles and streaks are forbidden – a policy in line with all the schools to which we feed.  Hair additives should be limited to simple ribbons, bands or clips and restricted to basic colours of yellow, blue or white.

St Mary’s Catholic Primary School Uniform

Boys:

· Plain navy blazer with badge and/or plain navy winter coat (no logos)

· Winter beanies, baseball caps, carves and gloves (royal navy/blue - available from the school office) 

· White or grey shirt (buttoned to collar) and tie. (Summer – blue polo shirt with school badge)

· Plain, soberly tailored grey shorts – boys

· Year 6 boys wear long soberly tailored grey trousers.

· Plain grey pullover.

· Plain black polished shoes, (not boots, or canvas/trainers), with grey socks.

Girls:

· Plain navy blazer with badge and/or plain navy winter coat (no logos) and tie.

· Winter beanies, baseball caps, scarves and gloves (royal navy/blue - available from the school office) 

· White blouse (buttoned to collar) and tie.

· Year 6 girls wear blue or white open neck revered shirts (no tie)

· Pleated skirts (not box pleats or pinafore style). (Summer – school uniform dress available from Kinda’s or through PFA sale events in school)

· Plain navy cardigan or v necked pullover. 

· Black closed toe shoes/sandals – girls, (not boots, or canvas/trainers), with white socks. (Note: navy tights may be worn by girls during the winter months).

Additional Notes:

· All children may also wear plain navy joggers over winter uniform during the winter months to travel to and from school, at playtimes and during PE lessons.

Sports wear – all children

PE:

· Plain white round necked T-shirt.

· Plain royal blue shorts.

· Plain black slip-on Plimsolls.

· Swimming bags available through the school office.

· Navy track-suit (plain - if required - for the winter months)

Swimwear:

· Plain royal blue trunks – boys

· Plain royal blue one-piece swimming costume girls

· Yellow swim-hats with school badge

(All available from the school office)

Further equipment details:

School badges and ties, ‘infant reading bags’ and ‘junior school bags’ (regulation school bags only), purses, hats, scarves and gloves are all available from the school office.

Swimming and school loaned kit for sports (e.g. football/rugby/netball kit) should not be left in classrooms or overnight on pegs, but taken home, cleaned and returned to school.  All PE kit should be refreshed at least half termly.

ALL articles of clothing MUST be clearly marked with the owner’s name.

APPENDIX 5 – REFERRAL SLIPS
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	PUPIL NAME:
	CLASS:
	STAFF NAME:

	
	
	


 PLEASE CIRCLE THE INCIDENT:
Serious physical assault on a Staff Member or
Intimidation or threat to a member of

pupil with the intention to harm.
Staff.

Possession or use of illegal substances


Supplying or selling illegal objects or 
(e.g. glues used for sniffing)



substances


    
 
Possession or use of weapons, illegal substances

Possession or use of imitation.
or dangerous objects (knives, fireworks etc.)


firearms
Sexualised behaviour towards any member of
staff or another pupil
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	PUPIL NAME:
	CLASS:
	STAFF NAME:

	
	
	


 PLEASE CIRCLE THE INCIDENT:
Fighting or physical confrontation
Serious intimidation of another pupil or adult

Verbal abuse or offensive comments

     
Serious abuse/damage to made to any member of staff.



    

School property e.g. graffiti, wanton 
vandalism – this includes misappropriate use of toilet facilities…

Theft
Disciplinary abuse (racial, sexual, physical, mental).

Abuse of internet e.g. viewing, accessing or 
Using a mobile phone without

downloading any inappropriate material from 
authority

the internet including racist, homophobic,

sexist or other inappropriate images or text, 

Cyber bullying or threatening behaviour towards

another pupil or member of staff.


Taking or being in possession of inappropriate
Serious disorderly conduct in the

materials from Internet or documents appropriate 
classroom e.g. dangerous 
to age and experience 
behaviour, preventing the teacher from teaching and preventing learning from taking place

Possession of a weapon or other dangerous items
Failing to attend a detention as set

(e.g. a firework) on school premises
by any member of the Senior Leadership team

Truanting
Leaving the school site without permission

Failing to carry out an instruction from a


Selling items within school Senior Leadership member of staff



without permission of the school  

(e.g. PFA or School charity sales must be agreed prior to sales made)
[image: image5.emf]
	PUPIL NAME:
	CLASS:
	STAFF NAME:

	
	
	


 PLEASE CIRCLE THE INCIDENT:
Persistently late to school or lessons
Refusal to obey and arguing with a staff member’s requests
Verbal abuse of another pupil.




Insolent attitude towards 
staff member.
More serious disruptive behaviour.
Disorderly behaviour in school corridors
Damage to school property/ equipment
Failing to attend a detention.
Persistently breaching the school dress code.
Being out of bounds within the school and/or grounds.
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	PUPIL NAME:
	CLASS:
	STAFF NAME:

	
	
	


 PLEASE CIRCLE THE INCIDENT:
Breaching the dress or appearance code.



Not doing homework

Repeatedly talking in class
Being in the corridor or  building without adult


supervision








(mainly break/ lunchtimes)

Preventing other pupils from learning

Moving around the classroom when permission
Not bringing correct books/
should be sought
equipment to lessons
Possessions (without authority) of a mobile phone,
Dropping litter
electronic sound equipment or other items that are forbidden.

Being out of bounds on the school premises
Arriving late to a lesson

Making derogatory comments to another



Minor confrontation towards
pupil including ridicule or name calling



another pupil
Repeatedly talking in line, or when walking around the

school when requested to walk quietly and sensibly.
Not standing still, or not lining up when the bell is rung.
APPENDIX 6 – Behaviour Support Strategies
HELPING STRATEGIES IN THE CLASSROOM

(Prevention of Problematic Behaviours)

One of the most important aspects of a teachers’ job is to shape the learning environment for all the children in the teaching group in such a way that each child is able to work successfully under maximally rewarding conditions.

Disturbing and worrying children behave differently with different teachers; children showing learning difficulties make more progress with some teachers than with others.

There are certain teacher behaviours which do seem to lower the threshold for difficulties in a classroom.  It may be well worth trying these out, evaluating the results and selecting those that work for yourself.

1. COMMUNICATE TO ALL CHILDREN THE EXPECTATION THAT YOU TRUST 

THEM AND HAVE FAITH IN THEM DESPITE ANY DIFFICULT BEHAVIOUR THEY EXHIBIT.  NO LABELLING ANY CHILD.

Problems should be defined positively so that both the teacher and the child will 

feel that some progress is expected and both have a directional objective in mind.

2. COMMUNICATE TO THE CLASS BY YOUR ACTIONS THAT YOU MEAN WHAT 

YOU SAY:

Classroom rules should be kept to the minimum.  Once chosen, they should be supported by reasoned argument and made very clear to the children.

Once the rules have been established, make sure that they are consistently enforced: revision and discussion follows occasionally.

Another aspect of meaning what you say is to make sure you avoid any threats or promises which are not kept.  Also try not to make hasty judgements about behaviour which is only assumed to have occurred.

3. DEMONSTRATE AND MODEL THE DESIRED BEHAVIOUR FOR THE GROUP:

If there are significant discrepancies between what a teacher says and what a teacher does, the children are more likely to ignore what is said.  It is likely that children will learn by observation of what the teacher does as much as from that the teacher says.

When the teacher is the one held in highest regard, the children will learn something about the value of learning, the enjoyment of learning, the tolerance of individual differences, how to deal with mistakes, how to approach problems, how to show affection, how to take responsibility and how to show affection, how to take responsibility and how to give recognition to the efforts of others from the behaviour of their teachers.

4. TAKE PERSONAL RESPONSIBILITY FOR MAXIMISING THE ACHIEVEMENT OF ALL CHILDREN IN THE CLASS:

When children in the group are observed to be in difficulty, whether this is manifested by their school work performance or their behaviour, it is a sign that differential educational treatment and  positive teaching action is needed.

The real challenge of teaching is to discover children most in need of help and to teach them how to learn and behave in an independent and adaptive way.

5. ESTABLISH A GOOD STANDARD OF CLASSROOM MANAGEMENT:

Teachers who deal successfully with problems in their class and who minimise their occurrence seem to be those whose behaviour increases in the time children spend attending the school learning tasks in an interested and involved way.  These teachers are more likely to be better prepared and organised and more confident in dealing with classroom problems (Komn in 1970)

Classroom management involves structuring the learning environment to a greater or lesser extent for each child according to the severity of the child’s demonstrated difficulties.  The relative success of any teaching strategy for a child must take into account its effectiveness in enabling him to reach the desired learning outcome in a way that brings him recognition and success and which leads gradually to him taking over the responsibility for the planning and evaluation of his own work.

6. CHANGING BEHAVIOUR:

Using Behaviour Modification techniques, we can control and also modify pupils’ maladaptive behaviour; this technique has the following features:

a) Maladapted behaviour, like well-adapted behaviour, is considered to have been learnt.  It can, therefore, be unlearnt and substituted by the teaching of adaptive behaviour

b) The teacher can teach new behaviours just as new skills are taught.  All behaviour (both academic and social) is susceptible to being changed by the manipulation of the child’s environment.

c) Irrespective of other possible ‘causes’ of the undesired behaviour (for example, poor home relationships, inadequate neurological functioning, etc) it can be brought under control and changed by modifying the immediate environmental conditions (i.e modifying classroom events so as to elicit desired behaviour and by sympathetically changing the consequences which follow it).

d) The teacher can feel confident about taking responsibility for teaching new behaviours as these are defined as being within him or her central role as a learning specialist.

e) The teacher can ameliorate with problems of maladaptive behaviour and ineffective learning in an effective way without delay.  (Even if other ‘causes’ are identified and understood, the child has still to be taught and his educational behaviour attended to).

f) It is possible for maladaptive behaviour (academic and social) to be changed in a child’s most natural educational environment (i.e. his normal class group) without automatic recourse to provisions outside the school which are potentially more disruptive to the child’s life.  (The teacher’s responsibility is to bring the child’s behaviour under the control of reinforcers that exist in the child’s most natural educational environment).

g) The emphasis of the approach is on what children actually do, here and now, rather than on assumptions about what they may or may not do.  (The child’s behaviour is a cue for educational action; already existing desired responses are a basis for future learning).

h) The approach involves making a clear statement of objectives, observing the child, analysing the task of evaluating the outcome of the teaching programme based on this.  It therefore encourages the individualisation of teaching with an emphasis on individual target skills which are carefully graded for each child.

i) It can encourage positive thinking about a child because it focuses on desired behaviour in a context of praise and success instead of focusing on failure and misbehaviour in a context of criticism.

j)  It should lead to a re-structuring of the classroom environment so that the child (and the teacher) is given clear immediate feedback about the results of his (her) performance and behaviour.

k) As many elements of the techniques are found in good teaching practice already, they should be assimilated fairly readily into a teacher’s existing repertoire of behaviours.

In sum, the behavioural approach to classroom problems encourage teachers to be experimental, moving forward from hypothesis to instruction, to results, to hypothesis, until the most effective way of teaching the problematic child is found in the normal course of teaching him.

Behaviour modification techniques are probably the best viewed as one set of teaching techniques which should be part of every teacher’s repertoire.  In the ordinary classroom, the behaviour modification techniques might be most useful for:

i) developing and maintaining generally productive learning environments;


ii) bringing structure and consistency to the learning environment for those children who apparently have difficulty in structuring school experiences themselves.

Please also refer to:

Discipline referral chain – appendix 1

Pupil record sheet – appendix 2

School routines – appendix 3
Policy on bullying  – appendix 4

School uniform reminders  – appendix 5 AND referral slips
Classroom behaviour management strategies – appendix 6
Discipline Policy for the use of force to restrain pupils (separate)
2 late sessions per half term = lunchtime ‘catch up sessions’
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