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ST MARY’S CATHOLIC PRIMARY SCHOOL
HORNCHURCH

DISCIPLINE POLICY

MISSION STATEMENT

St Mary’s is committed to generating a Catholic environment which celebrates the development of the whole person who is able to interact with the wider community in the light of Christ’s teachings.

ST MARY’S CATHOLIC PRIMARY SCHOOL

DISCIPLINE POLICY  



       (Sep 1999/Spring 2000)

We believe that all individuals in our community are unique and uniquely gifted by God:

That we are all called to serve each other and lead each other to fulfilment, developing all our potential for good:

RESPECT is fundamental to all that we do:

We acknowledge that each individual is at a different stage in the development of moral and social behaviour: all our dealings with each other should respect the individual’s stage of development:

Our expectations in terms of relationships, behaviour, response and application must be made clear to all in our community – chiefly through our own example.  It is not appropriate to ask for order and tidiness when we work in disorder and untidiness: no good asking for respect where none is given.

Our aim must be at all times to build up and lead on to greater levels of understanding, respect and achievement.

The following may help in speaking clearly about our expectations:

It is vitally important that the positive aspects of praise and reward should have great emphasis.  Good discipline is, as we all know, based on mutual knowledge and respect for known standards.  It must have a high priority for all staff.

Children respond better to systems which recognise their difficulties and strengths.  Anything that recognises that children have achieved what has been asked of them is desirable.

REWARDS

1. House points and positive written comments are awarded to pupils who 

have produced an excellent piece of work or who have made a consistently good effort with several pieces of work.

USE THE HOMEWORK DIARY/HOME-SCHOOL READING BOOK ensuring that parents see your comments.  These books must be checked and signed every week or as often as is necessary.

2.
Merit certificates are awarded for outstanding effort and achievement:-

a) weekly – at Friday assembly, around about 5 per class.  Always do two certificates – one for the child to take home/one for display in the main corridor;

b) termly – at end of term assembly.  Usually 4 to 5 per class, awarded for sustained effort and/or high quality work or contribution to the life of the school.  The Deputy Head organises the collation and writing of these.

3.      Merit stickers for the younger children – and a mention at assembly.

4.    Commendations and the giving of certificates should be entered in the 

individual record booklets.  Retained certificates should go into the record of achievement.

5.      Recognition can be given at sharing or assembly times.

6.      Pupils’ work should be displayed as much possible.

7.      Head and Deputy and other class teachers are happy to have the opportunity to praise individuals and to share work and achievement brought to their notice.

8. Praise and encouragement should be the hallmark of daily lesson time.

SANCTIONS

Every member of staff is responsible for the discipline of all the children – wherever they are and whichever class they belong to.  It is the primary responsibility of all staff to deal with their own discipline.  It is not good enough to off-load discipline problems onto other members of staff UNLESS THERE IS GOOD REASON.

IN THE CLASSROOM

Create and sustain a positive, supportive and secure environment.  Well prepared, stimulating lessons generate good behaviour and earn respect.  Children who know how to work – where to find what they need – how to organise themselves – are generally well behaved.

Expect to:


arrive before the class and begin on time


be prepared for the lesson


keep everyone occupied and interested


extend and motivate all pupils


mark all work promptly and constructively


set homework regularly and clearly


encourage creative conversation – confidence in discussion is important


keep an attractive, clean and tidy room


maintain interesting wall displays


always use christian names


establish clear signals for gaining attention


avoid queueing

DO ALL YOU CAN TO AVOID:


humiliating



…………… it breeds resentment


shouting



…………… it diminishes you


over-reacting


…………….the problem will grow


blanket-punishments

…………….the innocent will resent them


over-punishment


…………….never punish what you can’t prove 






            - make it fit the crime


sarcasm



…………….it damages you

PLEASE don’t leave pupils outside rooms.  The ‘problem’ needs a solution not complication.  Seek help if you need to but do all you can do –


use humour – keep calm – listen – be positive and build up relationships – 


know your pupils – carry out any threats you have to make – be consistent.

MAINTAINING DISCIPLINE

Insist on acceptable standards of behaviour, work and respect.  Expect to work at it and follow up any problems to their conclusion.  SEPARATE THE PROBLEM FROM THE PERSON.

Only if you cannot resolve a problem, refer it on the ONE person.  Make sure it is pursued to a satisfactory conclusion.

EMERGENCIES

Escort the offender to the most accessible senior member of staff.  If the class cannot be left, send a reliable pupil with a message.

RESPECTING THE ENVIRONMENT

Maintaining high quality in our surroundings, in general spaces and in classroom.  Litter, damage, graffiti and untidiness have no place here:


insist on a clean room


teach in tidiness, encourage tidiness


leave desks in place and the room tidy after lessons


remove, repair or report all damage


enforce the ban on chewing gum and the uniform regulation


keep displays fresh and attractive


keep your own workspace clean and tidy – it’s a model


insist on litter free space

At the end of the day, time is allowed for ‘tidying up’ – this is not wasted time, but is valuable teaching time and should be habitual.

Indiscriminate, blanket sanctions cause more resentment and problems than they solve.  Detention at the end of the school day is NOT appropriate for our children.  Detention at playtimes must be supervised and needs careful thought.

The following have been tried and are generally successful:

1. Verbal reprimand.  But avoid humiliating children in front of others at all 

costs.

2. Written comment in diary.

3. Loss of privileges.

4. Loss of House Points.

5. Referral to Deputy Head/Headteacher.

6. Reparation – e.g. letter picking, cleaning up etc.

7. Daily report sheet

8. Contact parents/interview/letter (ensure copies of letters and responses 

are kept).

9. In cases of persistent bad behaviour/lack of effort it is essential that 

parents are informed and kept informed.  Written record of all letters and meetings become very important when the latter stages of disciplinary action are reached.

10. Temporary exclusion from school (Headteacher).

11. Suspension, leading to expulsion.  This becomes a legal issue and is in the 

hands of the Governing Body.

The following tips might be helpful:


Acceptable standards     of behaviour, work and respect depend on the 






example of us all.






ALL HAVE POSITIVE CONTRIBUTIONS TO MAKE.

Good order


has to be worked for: it does not simply happen:





SET high standards





APPLY rules firmly and fairly

Most important

EXPECT to give and receive RESPECT

Everyone


in the school is here for a purpose.





RESPECT every person





TREAT everyone as an individual

Relationships
are vital: between everyone and at every level : TAKE THE INITIATIVE:






greet and be greeted






speak and be spoken to






smile and relate – communicate

Problems
are normal where children are learning and testing the boundaries of acceptable behaviour.

Our success
is tested not by the absence of problems but by the way we deal with them.

Don’t over-react

address the problem:






avoid confrontation






listen – establish the facts






judge only when certain






try to bring the individuals to judge for themselves






use punishment sparingly.

OUT AND ABOUT THE SCHOOL

All informal contact contributes to standards of behaviour.  Control the behaviour by taking the initiative at every opportunity.  Expect to: - start the conversation – greet pupils – deal with misbehaviour (to ignore it is to condone it) – insist on polite responses at all times – use Christian names – expect them to use your name, not shrug or yeah! – set high standards or speech, manner and dress – enjoy relating to the children and other members of the school community.
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